
SHERIDAN STATION WEST METROPOLITAN DISTRICT 
141 Union Boulevard, Suite 150 

Lakewood, Colorado 80228-1898 
Tel: 303-987-0835  800-741-3254 

Fax: 303-987-2032 
www.colorado.gov/sswmd  

 
NOTICE OF A SPECIAL MEETING AND AGENDA 

 
Board of Directors: Office: Term/Expiration: 
Zachary Nemeroff Treasurer 2027/May 2027 
Sara Wright Assistant Secretary 2027/May 2027 
Cathy Kulzer Assistant Secretary 2025/May 2025 
Austin Frey Assistant Secretary 2025/May 2027 
Vacant  2025/May 2025 
Peggy Ripko Secretary 
 
DATE:  February 22, 2024 
TIME:  2:00 p.m. 
PLACE: This meeting will be held via Zoom without any individuals (neither District 

representatives nor the general public) attending in person. The meeting can be 
joined through the directions below: 
 

https://us02web.zoom.us/j/86267550643?pwd=V3RnRGRtWkRyUlZZc1VMWTJFZjFHdz09  
Meeting ID: 862 6755 0643 

Passcode: 987572 
Dial In: 1-719-359-4580 

 
I. PUBLIC COMMENTS (Each speaker is limited to 3 minutes.  Speakers are encouraged to stick to their point.  Presentations 

that are less than three minutes long are more effective than long and repetitive presentations.  The Board will not respond during the 
speaker’s comments, so as to ensure that they do not take away from the speaker’s time, but may choose to respond after the speaker’s 
time has elapsed, or after the period for public comments has concluded.) 

 
A.   
 

II. ADMINISTRATIVE MATTERS 
 

A. Confirm quorum. Present Disclosures of Potential Conflicts of Interest. 
  

 
B. Approve Agenda, Confirm Location of Meeting and Posting of Notices. 

  
 

C. Consider Approval of Minutes of February 8, 2024 Special Meeting (enclosure). 
  
 

D. Consider Appointment to fill Vacancy and Election of Officers. 
 
 President   
 Treasurer   
 Secretary   
 Asst. Secretary   

http://www.colorado.gov/sswmd
https://us02web.zoom.us/j/86267550643?pwd=V3RnRGRtWkRyUlZZc1VMWTJFZjFHdz09
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 Asst. Secretary   
 Asst. Secretary   

  
 

E. Acknowledge Resignation of SDMS and Consider Approval of Request for 
Proposals for Management/Accounting/Billing Services and Provide Direction 
Related thereto. 
  
 

III. OTHER BUSINESS 
 

A. Board Member comments. 
  

 
B. Discuss Board Mission Statement. 

  
 

C. Discuss ideas to improve District website. 
  
 

IV. ADJOURNMENT THE NEXT REGULAR MEETING IS SCHEDULED FOR 
JUNE 7, 2024. 
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  MINUTES OF A SPECIAL MEETING OF 
THE BOARD OF DIRECTORS OF THE 

SHERIDAN STATION WEST METROPOLITAN DISTRICT 
HELD 

FEBRUARY 8, 2024 
 
A Special Meeting of the Board of Directors of the Sheridan Station West 
Metropolitan District (referred to hereafter as the “Board”) was convened on 
Thursday, February 8, 2024, at 2:00 p.m. This District Board meeting was held by 
videoconference via Zoom.  The meeting was open to the public. 
__________ 
 

  Directors In Attendance Were: 
Zachary Nemeroff 
Sara Wright 
Ashley Begley 
Cathy Kulzer 
Austin Frey 
 
Also In Attendance Were: 
Peggy Ripko, Travis Hunsaker and David Solin (for a portion of the meeting); Special 
District Management Services, Inc. (“SDMS”) 
 
Jennifer L. Ivey, Esq. ; Icenogle Seaver Pogue, P.C. (for a portion of the meeting) 
 
Nicolette Cusick, Homeowner 
__________ 
 

PUBLIC 
COMMENT 

 There were no public comments.  
__________ 
 

DISCLOSURE OF 
POTENTIAL/ 
CONFLICTS OF 
INTEREST 

 Disclosure of Potential Conflicts of Interest:  Ms. Ripko reported that disclosures 
of potential conflict of interest statements for each of the Directors were filed with 
the Secretary of State seventy-two hours in advance of the meeting.  Ms. Ripko 
requested that the Directors consider whether they had any additional conflicts of 
interest to disclose.  Ms. Ripko noted for the record that there were no new disclosures 
made by the Directors present at the meeting and incorporated for the record those 
applicable disclosures made by the Board Members prior to this meeting and in 
accordance with the statutes. 
__________ 
 

DECLARATION OF 
QUORUM 

 Ms. Ripko, noting the presence of a quorum, called to order the special meeting of 
the Board of Directors of Sheridan Station West Metropolitan District.  
__________ 
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ADMINISTRATIVE 
MATTERS 

 Agenda:  Ms. Ripko reviewed with the Board the Agenda for the District's Special 
Meeting. 
 
Following discussion, upon motion duly made by Director Kulzer, seconded by 
Director Wright and, upon vote, unanimously carried, the Board approved the 
Agenda, as amended, to allow for items on which Mr. Solin was reporting to be taken 
out of order. 
 
Meeting Location and Posting of Notices:  This District Board meeting was held by 
Zoom.  Ms. Ripko noted that notice of the time, date, and location of the meeting was 
duly posted. 
 
Minutes:  The Board reviewed the Minutes of the December 8, 2023 Regular 
Meeting. 
 
Following discussion, upon motion duly made by Director Wright, seconded by 
Director Begley and, upon vote, carried with Directors Wright, Begley and Nemeroff 
voting “Yes” and Director Kulzer abstaining, the Board approved the Minutes of the 
December 8, 2023 Regular Meeting, as presented. 
__________  
 

COMMUNITY 
MANAGEMENT 

 Water Meter Operations:  Mr. Solin discussed with the Board the meter operations.  
It was noted Consolidated Mutual is not willing to read individual meters and 
therefore the District has to read meters and bill for usage. Director Kulzer will be 
researching options for meter reading and billing in order to ensure the District is 
getting the best rate. 
__________ 
 

FINANCIAL 
MATTERS 

 Payment of Claims:  The Board reviewed the payment of claims as follows: 
 

Fund 
Period Ending 
Dec. 31, 2023 

Period Ending 
Jan.31, 2024 

Special Payment 
Jan.31, 2024 

General  $ 26,894.19 $ 25,051.09 $ 1,368.50 
Debt $ -0- $ -0- $ -0- 
Capital $ -0- $  $  
Total  $ 26,894.19 $ 25,051.09 $ 1,368.50 

 
Following discussion, upon motion duly made by Director Kulzer, seconded by 
Director Nemeroff, and, upon vote, unanimously carried, the Board ratified the 
approval of the payment of claims, as presented. 
 
Unaudited Financial Statements:  The Board reviewed the Unaudited Financial 
Statements through the Period Ending December 31, 2023. 
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Following discussion, upon motion duly made by Director Kulzer, seconded by 
Director Nemeroff, and, upon vote, unanimously carried, the Board accepted the 
Unaudited Financial Statements through the Period Ending December 31, 2023. 
__________ 
 

   
COMMUNITY 
MANAGEMENT 
CONTINUED 
 

 Revised Agreement from Environmental Designs, Inc. for 2024 Landscape 
Maintenance:  Following discussion, the Board determined approval was not needed 
as the Agreement was approved at the December 8, 2023 meeting. 
 
Homeowner Appeal regarding United States Postal Service Case:  The Board 
reviewed the homeowner appeal.  
 
Following discussion, upon motion duly made by Director Begley, seconded by 
Director Wright and, upon vote, unanimously carried, the Board determined to waive 
$45 in late fees due to mail issues.  
 
Covenant Enforcement Overview: 
 
Trash Cans:  The Board discussed the Homeowners concerns about trash can storage, 
saying that they cannot fit the cans in their garage. The Board gave direction to 
continue enforcing as stated in the CC&Rs. 
 
Enforcement:  The Board discussed the two Homeowners asking for the legal fees to 
be waived.  Following discussion, the Board tabled this item. 
 
Covenant Enforcement Committee:  The Board discussed appointing a Covenant 
Enforcement Committee and appointing Director Kulzer and Director Frey to the 
Committee. 
 
Following review and discussion, upon motion duly made by Director Nemeroff, 
seconded by Director Wright and, upon vote, unanimously carried, the Board 
approved the creation of a Covenant Enforcement Committee and appointed Director 
Kulzer and Director Frey to the Committee.  The Committee will consult with SDMS 
regarding enforcement matters. 
__________ 

LEGAL MATTERS 
 

 There were no legal matters at this time. 
__________ 
 

CAPITAL PROJECT 
MATTERS 

 There were no capital project matters. 
__________ 
 

OTHER BUSINESS  Board Member Comments:  Director Begley stated that she is relocating and will 
be resigning from the Board.  The Board scheduled a special meeting to appoint 
someone to fill the vacancy on the Board. 
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Board Mission Statement:  The Board tabled this discussion. 
 
Improvements to District Website:  The Board tabled this discussion. 
 
Board Officer Discussion:  The Board tabled this discussion. 
__________ 
 

COVENANT 
ENFORCEMENT/ 
DESIGN REVIEW 

 None other than the discussion above. 
__________ 
 

   
ADJOURNMENT  There being no further business to come before the Board at this time, upon motion 

duly made by Director Nemeroff, seconded by Director Kulzer and upon vote, 
unanimously carried, the meeting was adjourned. 
 

Respectfully submitted, 
 
 

By ______________________________ 
 Secretary for the Meeting 
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INSERT DISTRICT NAME 
 

REQUEST FOR PROPOSALS 
 

INSERT PROJECT NAME  
 

1. INVITATION TO PROPOSE. 
 

A. Invitation. 
 

1. The __________ District (the “District”) hereby invites and solicits sealed 
Proposals for the insert project description as described below, to be received by 
___________  at _______________ until _:00 _.m. on ______day, ___________ __, 20__. 
Proposals will not be publicly opened and read.  

 
2. A pre-Proposal meeting will be held at _:00 _.m. on ______day, 

___________ __, 20__, at _______________. Attendance at the pre-Proposal meeting is 
strongly recommended for all Proposers. 
 

3. Proposals requirements and Proposal packages are available from 
_______________. 

 
B. Project Description. 

 
1. The project scope involves insert project description, and coordination with 

the District, all as described in the Contract (the “Project”). The Project location is at insert 
project location in ___________ County, Colorado.  

 
2. DEFINITIONS. 
 

For purposes of this Request for Proposals the following terms are assigned the following 
meanings unless the context otherwise requires: 

 
§  “Contract” shall mean a contract in substantially the form attached hereto, 

including all attachments and exhibits thereto.  The anticipated term of this contract is for 
__________________ years.  

 
§ “Proposer” means the prime Contractor acting for itself and those 

individuals, partnerships, firms, or corporations comprising the Proposer’s team by 
subcontract or other agreement.  
 

§ “Proposal” means the complete response of the Proposer to this Request for 
Proposals, including, but not limited to any statement of qualifications, technical proposal 
and price proposal, and supporting documentation.  
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All capitalized terms used herein and not defined herein shall have the meanings ascribed 
to them as provided in the Contract. 
 

Unless the context shall otherwise clearly require, all words used herein in the singular 
form shall extend to and include the plural and all words used in the plural form shall extend to 
and include the singular. All words used in any gender shall extend to and include all genders.  
 
3. CONTENTS OF PROPOSAL. 
 

A. Statement of Qualifications. 
 

1. The District will determine whether a Proposer is qualified to perform the 
services required in this Request for Proposals based on the Proposer’s experience and 
capabilities.  The Proposer shall provide the necessary experienced personnel, facilities and 
resources to support the services and activities required by this Request for Proposals.  

 
2. The Proposer shall furnish a description of the legal entity and 

documentation regarding formation of (corporation, joint venture, partnership, or other 
association) proposed to perform the services required under this Request for Proposals.    
If an Association, state which entity is primarily responsible for the Work.  The Proposer 
must be authorized to do business in the State of Colorado and comply with all applicable 
laws and regulations of the State of Colorado.  The Proposer shall provide complete 
documentation of proper incorporation, registration, licensing, certification, etc. as 
required for the entity to legally perform the services required. 
 

3. The Proposer shall provide a written narrative which describes the 
Proposer’s previous project experience as discussed below.  The narrative shall not exceed 
five (5) pages. The narrative shall describe the Proposer’s experience during the past five 
(5) years in performing the variety of Work required for this Project, quality of the work 
performed, significant successes, awards earned and improvements accomplished.  The 
Proposer shall briefly describe the circumstances surrounding any work completed which 
had any special or unique requirements.   
 

4. The Proposer shall provide five (5) professional references and the name 
and address of client(s), name and phone number of its responsible representative, the 
period during which work was conducted, the current status, a description of the work done 
by the Proposer, the approximate cost and the contractual arrangement (i.e., cost-type, fixed 
price).  The Proposer shall be deemed to grant approval to the District to contact all persons 
and entities whose identities are provided and ask questions deemed relevant by the 
District. 

 
B. Financial Statement. 
 

1. The Proposer shall provide a narrative which describes the Proposer’s 
business structure and financial viability.  The Proposer and each joint venture and 
Association member, if any, shall provide its two most current financial statements (the 
latest one not more than 12 months old).  The financial statement shall be audited by an 
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independent certified public accountant.  The financial statement shall include, but not be 
limited to, an Opinion of the Certified Public Accountant on the statement(s), a Balance 
Sheet, an Income Statement, a Statement of Cash Flows, Notes to Financial Statement(s), 
a Statement of Direct (Operational) Costs and a Statement of Indirect (General and 
Administrative) Costs and other financial information necessary for the District to 
determine financial adequacy of the Proposer. 
 
C. Technical Proposal. 
 

1. The Proposer shall provide a Technical Proposal which shall demonstrate 
the Proposer’s understanding of the Work required by the Project for which this Request 
for Proposals is issued and shall discuss how this Work will be completed.  The Technical 
Proposal shall define the responsibility and accountability for the functions provided by 
specific key personnel within the organization and their time commitments to the project.  

 
2. The Proposer shall provide organizational charts which show the entire 

proposed organizational structure, including the relationship of the corporate and/or 
division organization.  A description of the Proposer’s internal lines of responsibility, and 
the interface relationships with the District, on-site contractors and any subcontractors shall 
be shown.   
 

3. The Proposer shall submit a management and staffing plan for the Contract 
which shall include an organization chart naming key personnel and identifying all 
proposed contractors and subcontractors, if any.  The plan shall completely describe the 
staffing and management approach, resources and staffing to be utilized and shall 
specifically address continuity of services.  The plan shall provide tasks, a time schedule 
for performance of these tasks and procedures for evaluating tasks performance. This plan 
shall discuss how proper coordination and exchange of information will be accomplished.  
The Proposer shall provide resumes and experience summaries of key personnel assigned 
to the District.  The Proposer shall provide a chart showing the availability of the key 
personnel including current assignments and assignment termination dates and percentage 
of their time assigned to this Project.  Those personnel identified in the Proposal shall be 
available in accordance with the proposer’s staffing plan.  Any changes in the personnel 
may be cause for disqualification. 
 
D. Price Proposal. 
 

1. The Proposer shall submit a Price Proposal that provides the District with 
an offer to perform the Work for the Project for which this Request for Proposals is issued.   

 
2. A Price Proposal will be considered irregular and may be rejected if it shows 

omissions, alterations of form, additions not called for, conditional or unauthorized 
alternate bids, irregularities of any kind, or if the unit prices are obviously unbalanced, 
either in excess of or below the reasonable cost analysis values. 

 
E. Proposal Submission Requirements. 
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1. Proposals by corporations must be executed in the corporate name by a 
corporate officer, accompanied by evidence of authority to sign, and the corporate seal 
must be affixed and the signatures attested by the secretary or an assistant secretary. The 
corporate address and state of incorporation shall be shown below the signature. 
 

2. Proposals by partnerships must be executed in the partnership name and 
signed by a partner accompanied by evidence of authority to sign and whose title must 
appear under the signature, and the official address of the partnership must be shown below 
the signature. 
 

3. Proposals by sole proprietorships and joint ventures shall be signed by 
each proprietor or by each participant in the joint venture or by an authorized agent of each 
participant. 
 

4. The names of all persons signing Proposals must also be legibly printed 
or typed below the signature.  A Proposal by a person who affixes to his signature the word 
“president,” “secretary,” “agent,” or other designation without disclosing his principal may 
be held to be the Proposal of the individual signing. Evidence of the authority of the person 
signing shall be furnished. 
 

5. The Proposal shall contain an acknowledgment of receipt of all addenda, 
the numbers of which shall be inserted on the Proposal. 
 

6. No alterations in Proposals, or in the printed forms therein, by erasures, 
interpolation, or otherwise will be acceptable unless each such alteration is signed or 
initialed by the Proposer; if initialed, the District may require the Proposer to identify any 
alteration so initialed.  No alteration in any Proposal shall be made after the time designated 
for the receipt of Proposals. 
 

7. The address to which communications regarding the Proposal are to be 
directed must be shown. 
 

8. Each Proposal must include all information and documents required by 
this Request for Proposals. Failure to furnish all required information and documents may 
result in the rejection of the Proposal. 
 

9. Proposals shall be submitted at the time and place indicated herein and 
shall be included in an opaque envelope addressed to the District and identified on the 
outside with the Proposer’s name and address and with the words “Proposal for the insert 
project name, ATTN: insert name, insert person’s title” on the face thereof. If the Proposal 
is sent by mail, the sealed envelope shall be enclosed in a separate mailing envelope with 
the same notation. 
 

10. Proposals shall be submitted to the designated location prior to the time 
and date for receipt of Proposals indicated herein, or the modified time and date indicated 
by addendum. Proposals received after the time and date for receipt of Proposals may be 
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returned unopened. Proposer shall assume full responsibility for timely delivery at the 
location designated for the receipt of Proposals. A receipt for delivery of a Proposal will 
be available upon request by the Proposer. 
 

11. Oral, telephone, telegraph, facsimile, or e-mail Proposals are invalid and 
will be rejected. 
 

12. No Proposer may submit more than one Proposal for each portion of the 
proposed Work. Multiple Proposals under different names will not be accepted from one 
Proposal. 

 
4. NOTIFICATIONS, REQUIREMENTS AND CONDITIONS. 
 

A. Proposer Notification. 
 

1. Proposers are hereby notified that the District’s contracts are not subject to 
any of the formal processes, procedures, or legal requirements of the Construction Bidding 
for Public Projects Act, Sections 24-92-101, et seq., Colorado Revised Statutes.  

 
2. Certain of the District’s contracts are subject to the Keep Jobs in Colorado 

Act of 2013, part 1 of article 17 of title 8, Colorado Revised Statutes, in which case the 
District will consider preferences for employment of Colorado labor as required by the 
Keep Jobs in Colorado Act of 2013. 
 

3. Evaluation of Proposals and, if the District so chooses, selection of a 
successful Proposer shall be performed in a manner which the District determines, in its 
sole discretion, to be in the District’s or public interest. 
 

4. Proposers shall have no right to any administrative, legal, or other protest, 
appeal, or challenge of any matter or grievance in connection with the solicitation or award 
of any contracts, including the evaluation of Proposals and selection of a successful 
Proposer. In submitting a Proposal, each Proposer acknowledges that it shall bear all costs 
associated with the preparation and submission of such Proposal and that it shall under no 
circumstances have any right to recover the costs of such Proposal preparation from the 
District or any other costs, expenses, or damages in the event such Proposal is not accepted 
by the District. 
 

5. In addition to the basis for rejection set forth in this Request for Proposals, 
the District reserves the right to reject any or all Proposals, to waive any and all 
informalities or technicalities, or to advertise for new Proposals if the District determines, 
in its sole discretion, that such actions are desired. 

 
B. Examination of Contract and Proposal Documents. 

 
1. Before submitting a Proposal, each Proposer must (a) examine all 

Proposal documents and the Contract thoroughly; (b) visit the Project site to familiarize 
itself with local conditions that may in any manner affect cost, progress, or performance, 
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or any other aspect of the proposed Work; (c) familiarize itself with federal, state, and 
local laws, ordinances, rules, and regulations that may in any manner affect cost, progress, 
or performance of the proposed Work; and (d) study and carefully correlate Proposal’s 
observations with the Contract and Proposal documents. Any visit must be coordinated 
with insert name at (303) 537-______. 

 
2. The submission of a Proposal will constitute an incontrovertible 

representation by the Proposer that he has complied with each requirement of this Request 
for Proposals and that the Contract is sufficient in scope and detail to indicate and convey 
understanding of all terms and conditions for performance of the proposed Work. 
 

3. If a Proposer discovers an error or omission in the Proposal documents 
or the Contract, the Proposer shall immediately notify the District and if the District agrees 
that an error or omission has been made, it may make any necessary revisions. 

 
C. Interpretations. 

 
1. All questions about the meaning or intent of the Contract or this Request 

for Proposals prior to Proposal submittal are to be submitted to insert name at 
______________________________. All questions must be in writing and may be 
transmitted by e-mail insert e-mail address,  hand delivery or U.S. Mail. Any replies that 
the District elects to make will be made through the issuance of written addenda. 
Questions received after the cutoff date for receipt of questions will not be answered. 
Only questions answered by written addenda will be deemed to interpret the Contract or 
this Request for Proposals. Oral and other interpretation or clarifications will be without 
interpretive effect. Addenda will be e-mailed, mailed, faxed, or delivered to all parties 
recorded by the District as having received this Request for Proposals. No addenda will 
be issued after the proposed date of final addenda, except an addendum, if necessary, 
postponing the date for receipt of Proposals or withdrawing the request for Proposals.  

 
2. The District may cancel this RFP or make any change to the RFP and/or 

Contract at any time, and any change to the RFP or the Contract made prior to the opening 
of Proposals will be issued by the District by addendum.   

 
D. Basis for Rejection.  Proposals will be considered irregular and may be rejected 

for any of the following reasons: 
 

1. If the Proposal does not contain original signatures. 
 
2. If there are unauthorized additions, conditional or alternate Proposals, or 

irregularities of any kind which may tend to make the Proposal incomplete, indefinite, or 
ambiguous. 
 

3. If the Proposal fails to acknowledge in the Proposal the receipt of all 
addenda current on the date of opening of Proposals. 
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4. If the contractor submitting the Proposal is affiliated with another contractor 
that has submitted a Proposal on the same public project. 
 

5. If the Proposer has been asked in writing to show why it should not be found 
in default on a District contract. 
 

6. If the Proposal is in any way nonconforming, nonresponsive, or conditional. 
 

7. Any other reason which the District, in its sole discretion, deems to be in its 
best interests. 

 
E. Modification and Withdrawal of Proposals. 
 

1. Withdrawal of Proposals prior to Proposal Submittal Deadline.  Proposals 
submitted early (prior to the deadline established for submittal of Proposals) may be 
withdrawn by a potential Proposer prior to the Proposal submittal deadline.  Withdrawal 
shall be effected by a Proposer, or its authorized representative, appearing in person at the 
address to which the Proposal was submitted, providing proof of authority, and submitting 
a written withdrawal request. 

 
2. Withdrawal and Modification of Proposals following Proposal Submittal 

Deadline. 
 

a. District Identified Proposal Mistakes/Irregularities.   If the District 
reviews a Proposal and believes a mistake has been made by a Proposer, the District 
may seek confirmation of the Proposal’s amount and content from the Proposer.  If 
the Proposer fails to provide confirmation, in writing, within forty-eight (48) hours 
of the District’s request, the Proposal may be rejected by the District as non-
conforming or deficient. 

 
b. Proposal Alleged Mistakes.  Mistakes alleged by Proposers 

following the Proposal submittal deadline, and prior to Contract award, shall be 
alleged by the Proposer’s filing of a written “mistake statement.”  The mistake 
statement shall describe in detail the nature of the mistake, potential consequences 
flowing therefrom, and shall suggest corrective action.  The District will review a 
mistake statement and, in its sole discretion, may grant or deny the requested relief 
in the best interest of the District.  The filing of a mistake statement does not in 
any way guaranty that the opportunity to correct the mistake will be granted by 
the District. 

 
3. Except as expressly authorized by this Section, Proposals may not be 

withdrawn once they have been submitted to the District. 
 
5. AWARD AND EXECUTION OF CONTRACT. 
 

A. After the Proposals are opened, they will be evaluated by the District. 
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B. If the Contract is awarded, the District intends that an award will be made within 

sixty (60) calendar days after Proposal opening. 
 
C. In addition to the District’s right to reject any and all Proposals as provided herein, 

the District reserves the right to negotiate Contract terms. 
 
D. If applicable, at the time of the execution of the Contract, the successful Proposer 

shall furnish a Payment, Performance, and Warranty Bond. Each bond shall be in a penal sum 
equal to the nearest integral one hundred dollars in excess of the contract amount.  The bonds and 
security shall be acceptable to the District. 

 
E. The Contract shall be signed and returned to the District by the successful Proposer 

together with the Contract bonds (if applicable) and insurance certificates, within ten (10) working 
days after the date of award.  The Contract will not be considered effective until it has been fully 
executed by all of the parties to the Contract. Execution of this Contract is subject to approval by 
the District’s Board of Directors. 

 
6. MISCELLANEOUS. 
 

A. Sales and Use Tax. The District is a political subdivision of the State of Colorado 
and is exempt from state sales and use tax on construction and building materials to contractors 
and subcontractors for use in construction of public works, in accordance with Sections 39-26-
708(1)(a) and 39-26-713(2)(d), Colorado Revised Statutes. Said state taxes shall not be 
included in the Proposal.  In addition, Proposals should consider all similar sales and use tax 
exemptions made available by other applicable taxing entities. 

 
B. Trade Secrets and Open Records Act. 

 
1. Application of the Act.  The Proposer acknowledges and agrees that all 

documents submitted to the District are subject to the provisions of the Colorado Open 
Records Act, Sections 24-72-200.1, et seq., Colorado Revised Statutes (the “Open Records 
Act”), and the Proposer acknowledges that the District shall abide by the Open Records 
Act, including honoring all proper public records requests made thereunder.  The Proposer 
shall be responsible for all costs incurred in connection with any determinations required 
to be made by a court, pursuant to the Open Records Act.  The Proposer is advised to 
contact legal counsel concerning such acts in application of the Open Records Act to the 
Proposal. 

 
2. Confidential or Proprietary Materials.  If the Proposer deems any 

document(s) which it submits to the District to be confidential, proprietary, or otherwise 
protected from disclosure under the Open Records Act, then it shall appropriately label 
such document(s), and submit such document to the District together with a written 
statement describing the material which is requested to remain protected from disclosure 
and the justification for such request.  This request will either be approved or denied by the 
District; however, the District will make a good-faith effort to accommodate all reasonable 
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requests.  The Proposer understands and agrees that, regardless of any position taken by 
the District or the Proposer, a court may order production of material deemed confidential, 
proprietary, or exempt from disclosure, and such a decision would be beyond the control 
of the District. 

 
3. Redaction.  In the event either the District receives a records request for the 

Proposals or any documents which the Proposer deems confidential, proprietary, or 
otherwise protected from disclosure under the Open Records Act and the Proposer desires 
to redact any portion thereof prior to the  release of such documents, the Proposer must 
immediately submit an affidavit, along with such redacted documents, indicating that the 
redacted material is confidential financial information likely to cause substantial harm to 
the Proposer’s competitive position or such other justification as the Proposer has for 
withholding that information. 
 

4. Stakeholder.  In the event of litigation concerning the disclosure of any 
document(s) submitted by the Proposer to the District, the District’s sole involvement will 
be as stakeholder retaining the document(s) until otherwise ordered by the court, and the 
Proposer shall be fully responsible for otherwise prosecuting or defending any actions 
concerning the document(s) at its sole expense and risk.  The Proposer shall be responsible 
for reimbursing the District for all costs, legal fees, and other expenses incurred by the 
District as the result of a request or decision by the Proposer that any materials submitted 
to the District be withheld from any request under the Open Records Act or similar law. 
 

7. PROPOSED SCHEDULE.  The following schedule is subject to change. Any change 
will be issued by addendum. 

          
Proposal package available    ______day, ___________ __, 20__ 
Pre-Proposal meeting ______day, ___________ __, 20__, _.m. 
Cutoff date for receipt of questions ______day, ___________ __, 20__ 
Date for final addendum  ______day, ___________ __, 20__ 
Proposals due  ______day, ___________ __, 20__, before _.m. 
Notification to potential most responsive 
Proposer 

______day, ___________ __, 20__ 

Anticipated Contract approval by the District 
Board 

______day, ___________ __, 20__ 

Anticipated notice to proceed ______day, ___________ __, 20__ 
Contract Completion Date  ______day, ___________ __, 20__ 
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REQUEST FOR PROPOSALS 
 

INSERT PROJECT NAME  
 

 

 

 

 

INSERT APPLICABLE CONTRACT 
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